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SIGNIFICANCE OF WEEDTNG LIBRARY
MATERIALS II{ THE COI\TEXT OF

COLLE.CTION MANAGEMEI{T 11\

UNIVERSITY I,IBRARIES
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Assistant [.ibrarian (Sr. Cirade')

lCiM [,ibrar1'n ,,

LJniversitl" o{' t-lyderabad I

Abstract

This patrter di.rcrl"T,!es about tlte import.uncet of"n,ee:cling lihrtrr.t'mutct'iul in I'inttt't'silt' l.ritr'tt i'';

ll mentktns stanclard practices ctf weeding in some imprtrlunt librttries. Asc'c,rsill,' ol t"c:c:dittg i't

highlighted in orcler to keep the collection up to clate therehl'.[acilitating the trsers in cctsily ktcuting

the h'oks o.l their intetest. Reconrmendations o{the Nationttl Knowledge utmntissirtn cibrtut tt'c<:tlinF,

tu,e also spec:ifierl. l.'inally some lips are prrn,icled.fbr lihruriei 111 v'gqll ont olde:r untl ohsolclc ilt:tn't

of the lihrary to keep the collection intact ttntl awtid spucinfirohlenrs in accommrtdiling new'

collection.

Key words: Collection Development - Weeding policies. Weeding policies -tJniversity Libraries

l. Introduction
Weeding of documents and other material is consi<Jered as one of the important functions of

libraries in a view to rnaintain their collection up to date by cliscarding obsolete. damaged. ancl

unused books fionr the stacks. The collection of any universitl,' library in ttrodern times conlpri:;e ol

rnclnographs, text books. thesesicJissertations. books. retbrence bcloks".iou|nals or rttagazitt!'s' \crial

publications etc. in print. nricroform or in tlre forrn of electronic disks (e.g. CD-llOM or DVDs) or

onlirre as individual tilles or databases'

l.l Research Problem

Collection.buitding and managenent in acaclemic lilrrirries especiall-v., at ttrtiversity levcl is a

continuous and cyclic process olgetting the volunres added on shelves. which inclucles seleclir.rrr of

reading materials, acquisition, processing" shelf arrangernent aud their nrairttertitttce r iz-. prcstir'\ r.ltl()r1'

repair and rveeciing out as they require stack space: additional stack roorns in library buildirrg. linarrces

and staff for maintaining thenl.
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Dr, V..1. Suseela
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l: Maintenance of Library collection

Sotlrerveecling{brrnsaperioclicatrclcotttinttalprocesstll.wilhclrarr,ingunused.tlhstrlctc
and physically danraged documents fronr the library stacks to ensure r'r-sers with easy access to the

highlyuseddocunrentsandlatestadditionsthatlibrarytrcquiresfiomtimetotime.

1.2 Objectives
* To find out the requisite reading material that needs to be rentoved fiom the collection'

*TofindsolrrtionstoaccommosJatethelivecollectiorrirradditiontonervly.acquiredtnaterial

and to provicle the users with the books of their interest in the least possiLrle tine'

* To .bserve the practices and policies existing in standarcl acadernic libraries'

1.3. Scope & Limitations of the Stucly

only academic libraries are studied. The study is limited only to the weeding policies olthe

academic Iibraries as it is posing a serious problem io the c.llection developtnent policies .lthe

libraries.

1.4. MethodologY
The information was collected fiom ferv case studies

bool<s ancl websites of standard libraries and their rnanuals.

weecJing proceclures are alscl rsecl as nretlrods of'st,cly.

2. Weeding Library Materials

In order to maintain library collection up to clate as per the organizational prioritics.and

users requirements, it is necessary to weecl out certain malerial t0 get stack space for rreu'aclditions

andtoavoidcloggingintheservices.Thus,tlrelibrarycollectionisneedstobeeValuatedinterrrrsot.
its signiticance. use and the current nature of content drawing criteria for weeding the library rnaterial'

, OgF *,o i O, L I B RA Ry & I N I;O R MAT1 O N CO tt4 t l I t N I CA'il O N 7- EC It N O LOG t' (J L l Cr)
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iforevaluating.weedingtlrelibrarynta1eria|andalso
docuinenting the policies cf clevetoping manuals. Further the acqr.risirio. ""0:it11"1.?.::::::::liuvw'lr'rvrrrrrrb 'nforrnation reclr"rired tbr r"rsers and adrninistratlotr
the library are to be updated with necessary I

regarding the changes made in collectiort

2.1. Need for Weeding the Litlrary Materials

certain types of library material is gelting obsolete over the period and not required to be in

the library any more. These outdated and unused-books are incurring heavy costs of maintenance 1o

libraries and slowdown or even obstrtrcting tlre workflow of library managenlent in rrany rvavs

* Shorrage of shelf-space: every library rvhether small or big lit lirnited shelf space ancl rnust

thercfore clear out tnnk, to make the best use of the available space creating rtlotrl lirr rtcu

books and f'utr-rre collection'
,r De-cluplication of material: libraries nray acquire rnultiple copies r:f books when the-v" are

f.irst released or at the initial stages ofintroducing new courses as per nreet tlre lequirenlents

of patrons. But at a later date these books become less popular rvhen the structr"rre of the

courses get changecl or latest editions are occrrpying pronlinent place irt their cotrt'se

r.equirenrents.'l'hus it is necessary ro see that tlre collection is relevant to thc str-rclenl's rteeds

curriculumanclotherirrelevantsub.jectbooksrnaybelleerjecloutil.itisofnclusctotlre
studerrts, retaining one or two refbrence copies'

ln view of increasing use of electronic resources through tibrary subscriptions or collsoltia

or open access the use of print is slowly clecreasing in higher educatiqnal institutions' 'I'hus

the duplicate print can be kept aside eiiher in passive collection or even can be weeded otrt

ife-resources are purchased on perpetual (permanent) access basis

The costs 0f maintaining tlre books on opL'n shelves lslrelving). preservation against tlrcr

insects dust. humidity irithe environment. bindirrg or repairs, archiv-ing fbr postcrit'r lrar'e

been continuously increasing and so the cost and valuable time of human resourccs are

getting rvasted'

Horvever, some books rernain on the slrelves for years without being checked orrl while a

bulk should not necessarily be weedeti out scllely becatrse ot'low circulatiorr but it is certainl'v

a f'actor that help libralians to choose books to weed'

Further maintaining heavily damaged libral-r ntaterial in noflnal environtttenlal conditiorrs

is highly time consJrning involving high costs ancl also man hours' Moreover these torrt and

darnaged old books are not appealing to patrons'

Building construction or extension cost is also very high to acconrntodate tlture collec'tions'

runless the above kinds of material irle weeded ottt'

* Once this collection is rveec-led out patrons lrave an easier tinte in locating the books tlrer

want and also new books of their interest. The active collection would be then properly"

rnadevisibleiftheorrtclatedandunusedbooksarerveededout'

2,2. Criteria tbr Weeding Library Materials

The most important part of collection management of the library is to drar'v the criteria tbr'

weecling library material after evaluating in terms of its significance' tlse and currenl nattlre of'

content. 'l'he objective criteria would help to make the weecling clecisions easier' I'lre criteria tbr

rveeding the docurnents could be the relevance of the content: its currency; physical conditiorr to

decide fcrr weeding u;" u ,*plua.,nent: rvhether it is the single copy- for retbrepce and the circulatiorr

h istory etc.
lbl 2, No I , .l u rtt:, 20 I -J
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The first step is to iOeniify the "core collection" to exclude them frtlnr weedirrg u'lrrch

accounts fbr permarrent use Uy their students. research scholars and t-aculty and alstl lhe

,peciar or exclusive c.ollection, rare books those brings iclentit'v to the library

The earlier editions ol'relerence boclks rn-hen the latest eciititlns are replacecl" back volttrrtt's

of joumals and newspapers, unless otherwise.theJ- are reconlntendecl ttrr |etaining in tlrc

coilection for reference purpose or historical data'

* Though clclcuments were purchased'by libraries and they are lbund no nlore usefirl wlren

depaiments,curriculum are changed and completed the |esearch projects.

* Clclmpletelv ilarnage<i or nrutilated books those can no lclnger sustain in any'' physical slrell'

space or binderY rePairs.

* Print volunres of ret-erence sets. serial publiCations ancl back volulnes c'rf -ioLrrnals' loltgct'

stack runs oraurtra.tr, vearbooks, directories, older book selection tools can be considered

for weeding when they are replaced with latest editiorrs in print or online'

Fig 2: Weeding the Library Material ' Work Flow of Decision Process

The usefulness of the tibrary rnaterial is Lrsually assessecl tiom daily shelving arrd cluring

stock verifrcation or shelf rectifrcation processes. Additionally the utility of librar,'- nraterial can be

itJentified through circulation records or ntetrics, table counts and bindery status olthe physicallv

danraged or nlutilated material.

2.3 Barriers
Though the situaticlrr of space constraints irr the librarl' olien pressing lbr lveeding thr; librrr|r

materials, many libraries are not coming fbrrvard to perlbrm this imponant task ol thc librirrr

nranagetnellt due ttr tblIorvirtg reasons'

* Obviously it is the sense of assigning irnportarrce to library material and enrotional attachntont

with their collection does not allow librarians to disown their nlaterial'

* LJnable to tlisorirninate the unused material

* "rhe most inrportart aspect is unable to drarv the criteria tbr r.veeding thc lnatel'ial olrjuctircl;

* Not able to approach academic departments, autlrorities or audit lbr ntaking proposals firr

rveeding of library material those that were once pprchased incttrring heavy- expendittrre'

J o IJ R N.4 L' o r- ui ne nv * I N Fo R M ATI o N C oM M a N I CATI o N T EC II N o L oG Y ( J L I C'l)
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@idinationfromacademicclepartments,Iethargicattitudeofh'igher
authorities and audit obiections'

* l,ack of attention and tirne to isolate unused books in the library'

3, Stanclard Policies and Practices of Weeding

Collection building in urriversity libraries is a continuotls process getting tlre volumes added

<ln shelves which requir.."pul.t additional stack rooms in buildings. f tnances ancl stafl fbr nrai'tairr

thern. 'l'hus occasional weeding of library material enable library to update the usetul stock rvith

fresh and make it visible to their users,

3.1 Southeast Missouri State University

linrphasizirrg the necessity of weeding library material, Jrrlie (2002) stated that the 
"vecding

pro1ect at Southeast illissouri Stati Urrive'sity presented an opportunit.v to identif-v cJitJ'ererrt variabies

i.e. shetf level, bookiact etr, aclded entries and untraced series that irnpacted a books circulatiorr

behavior and to consider relationship between circulation and the internet, online database activ ity '

From political science collection the investigator found that shelf level has the strongest impact ott

circulation among the variables studied. But the internet and electronic ref-erence databases have atl

even greater inf'luence on circulation. lt was observed that 6l% of collection is circtrlated only once

or never circulatecl.

3.2 Monash I"lniversity Library, Australia

The Morrash university library, Australia is a ioint owtrer of the C--AIIM centre (CAVAL

Archival and Research Materials). The weeding of this library was unclertaken keeping in view

following contpellilg reasons such as - overcrowded shelves with low use material obstructs access

to potentially high use material. because large nutnberof outdated books are confr"rsingto the rrsers

when new editions are also stacked. All but the last copy of any published work may be weeded out

ilthe tblltlwing conditions are mel'

* lf tlre material has no usage or very lorv in recent yc'ars'

* There is no evidence or anticipation of demand fbr the material at any branoh or other

libraries.
* The reading material is not likely to be of any significant value and in consr-rltation rvith the

collection management librarian regarding valuable wot'ks'

Such copies are relocated to the other branch libraries or te the rare bcloks collectiorr so that

this can provicle u *uyof ronitoring demand for itenrs befirr'e a <Jecisiorr is made to re locate tltcttt ltr

the GARM shared collection. Accoidingly the less used or no longer in use material is relocated to

a storage facility with the Monash University Library retaining. ownership of the items and the

copies are relocated when demanded updating the cataiogue.holdings' The library lras also a policy

of donating unrvanted nraterials to other acadernic and hclspital libraries in Australia ancl ovet'seas'

3.3 Catholic universify of oastern Africa librar-v in Nairobi, Kenya

catholic Lj'iversity of Eastern Atiica library in Nairobi. Kenya, tlre weeding policy is dorte

fi.om time to tinre to guarantee tlre relevance ol'the collection' promote use' create space tor nelv

material etc. The ,.roiing materials that to are to be weeded out are selected by the library staff in

consultation with the resf,ective departments and brought to the notice of the library conrrrtittee firr

approval. The following'rri,.rio are appliecl for weeding orrt library rnaterial: Superseded editiorts

rvhose contents al.e.o lo"nger releva'tl physically darnaged or mutilated inlbrnration sources' dtrplicate

copies of less used titles:inaterials that contain outdat;d intbrmationl and sirrgle copies of ntaterials

that have not circulated withirr last tive years. However. a decision rvill be rnade rvhether t<t go to tlte

archives or to be disPosed ofl.
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3.4 Sir DoraUli rata memorial Libraryo Tata lnstitute of Social Sciences, Mum bai

sir norauli 'I'ata Memorial Library, Tata Institute of social Sciences, Murnbai made a policy

fbr weeding out following categories of materials, in order to provide better access to the tieqr"rentll'

corrsulted literature.

* Ephemeral rnaterial (e.g. newsletters, progress repofis. parnphlets) including those materials

that.lose value after u.inrin period oltime such as: annttal reports' directories' yearb'oks'

etc. 
'l'lrese i]re weeded out annualll"'

:,. Duplicate issues of the jor-rrnals rnay not necessarily he

bouncl. Thel,can be passed cln tcl the Rural ClarnpLls or an)"

clicticlnaries. urr idr'

I i[rra11' 0tt catll Ptls.

provisions. librarr' ?ldaptctl tlrc'

of'.jout'nals" serial publ icat iotts

r,veeded out even the volurnes are

irrst illllsiclrgall ir.ation's l . i [rral'r' t(l

seek the Prospect readers.

Though the library gets access to the back volunres online from the publisher's websites"

etc.. the print volumes of i',Jse.iournals also be oonsiclered tbr archiving in less active storage area

l'hus back volunres are archived in a less active storage area' l'he policy suggests that adequate

space shoulcl be provided tbr archival storage to litrrary if not available'

3.5 tGM Library, University of Hyderabad

tn LJniversity of Hyderabad L.ibrary (named as lndira Gandhi Menrorial l-ibrary) the rveeding

of certain material done annually ald other documents as and wlten the need arises''l-he tbllowing

practices being fgllowed by IGM l,ibrary enphasiz.e the legular need of weeding docltrnents in

univer.sity library fbr tlre etTective space lllanagemellt. staU'ancl kt enhattce the visibility ol'llcsli

arrivals that are accluired from time to time'

* Newspapers, general magazines, otlrer material of ephemeral nature and duplicate as well

as complimentary issuesifjournals are weeded out regularly after displaying fbr a -vear as

pct' the liLrrar',v Qolll lll ittee dec istons'

{< OlcJer eclitions of re{erence collections sucll tls - ellcYclopeclia set'ies'

[rool<s, yearbooks, etc. and children fictior] were translerred to the schtlol

when the fresh or new eclitions were acqLlirecJ for the universit.v librar.v'

* The language and other books donated by difTerent organizations are rveeded out as they are

not found relevant to the existing courses or pro.iects conducted by the acadern ic de.panrtrcnts'

Older editions of btlclk selection tools, directories. year book and relerence books are alstt

r.egular-l-v set asicJe to inclLrde thern during weeding process.

* As a part ol' space rilanagernent within ttre ex isting stacks

systepr of rnaintaining passive collectiotts of back volunles

allcl books in cornpact shelving systenl.

# lnitially library compacted all prior 1976 back volumes of journals iserial

ptrblicationstoshelvethemalphabeticallyinaseparateseqllence'

# At a later clate another compact sequence (without disturbing pre-1976) of bacl<

volumes/serial publications was oreatecl up to 1990 to nlanage some more space tilr

new additions.

# Older books not even relbrred/borrorved even ot"lce ale being separated fi'tlrn the

passive collection to ease the shelve space for heavily used books and lacilitating

the visibility olnew additions to users'

* As a further step the physically damaged but irreparable books and other docurrlents are

placed separately tbr archiving or weeding depencling on the copl'right permissions attd/

experts conrntittee's decisions. 'l'he expefls cornmi[tee c'onsists tll librariarr sub.icct c\pfl't5
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figrn ditferent disciplines of the univel'sit)'"

in tfte library, acquisition records and also

experts somrnittee's ciecisiclns are placed

ratification.

Sirnilarly, libraries are taking different measures to r'veed out tlreir collection lirr

accomtnodating new additions and future collections'

4. Analysis and Discussion

!-rom the above cases of academic institutions" it is found that weeding of library material is

important aspect for any institution with regard to making space provision fbr the newly added

.material. However ttre weeding practices vary according to their collection developnrent and storage

recluirenrc:nts ancl policies.'fh1 practices lollor'ved by ferv startilard tbreign and Indian acadertltc

instituticlns are sutntrtarized in tabular forrn'

Table l: Weeding l'ractict's

Academ ic lnstitutio ns

S outhe a st M isso uri S ta te

University, USA-

ctices
6lo/o of collectiorr is circulated only once or never

cir cu late d .

M on ash Llniv ersit)
library, A ustralia

eiial is relocated to ir

storage facility with ttre Monas[ Urriversity Librarr
retaining ownershiP.
Suclr less used copies are relocated to the other bra'clr
lihraries o r belore a decisiorr are nt ade to relocate tltcrtr ltr

the CA RM shared collection'
The library donates unwanted materials to other acadenric

an d hosp ital librartes in A ustr4liL,S

Catholic University of
[:,astertt Africa librarY,
Nairobi, Kenya

SF---- Dorab.i i Tata
Me:noricl Library,'['ata Irrstitute ol- Social
Scien0es, Mumbai

Tlre reacl irtg lllaterials that to be weeoe0 L)trt rrr

consultation rvith the respective departn.ielrts on the

appro val o f' the lib rary corll lll ittee

criteria:Superseded editions whose contents are no lottgcr

relev ant; physically danr aged or nr utilated irr fornratiott
sources; d up[irate cop ies ol'less used titles: materials that

cot-ttain outclated irilorrnatiop; apd single copies ol'

materials that have not circu ltrted rvith in last l'ive years.

pam plr lets, annu al repo rts. directories. )'earboo ks. etc. arfj

weeded ottt annua ll,r,'.

Duplicate issttes of the .iotrrtlttls ars considered l'or

urti.tivipg irr less active storage area. J'Ie policl' sLlg!]usts

tl.)al g4gSlqlte,": P:rce,lh.quJ4 b,9 r,f .9r',1$ q4 .,, -,. . , .. 
,,

IC M Librar), tJn iversity.
Hl'derabad

NeWSpapefS. genefal n] AgaZlneS" Otllsl lrl'rtvrrcrr

ephemeial natule and cl uplicate as well as colrl plimentary
issues ol' .iournals are weeclecJ gttI fe grr larly aftcr'

displaying for a year as per tlre library corlrnritrse
de cis io n s.

Olcl er ecJitions ot'reference solle0tiotts. book selccliott
tools rv hen tlre ll"eslr o r ne\\' eclitio ns \ve re accluired f'tit' tlt c

university library.
The lan guagc ii rrcl otlr er hook s donared are nut lir u*d

re lev an t
Library nrairrtains passive collections ol back r'olum es of
journals, serial publicatiorts and books

. All priorl976 and 1976 to 1990
r Olcler'brooks noteven referred/bor"rou'ed evcn oncc

As a lgrther step the physicalll,clantaged tecords placcd

te f.?re in: jj.frrar j, com nr LiteeJc,i rtre nec:.ssarl.r atilic3t'tl 
'l

l'lte rec()rdS u1'tlte \\.'eeded Out lllaierial is ulidittt:t-i

slrolvn itt catalogue. 'l'he irrrplententation ot'tht'

treftrre the I ibrary oonl m ittee for the nccessiil')'

lbl 2, tioI,,luttr!, :0 I ^1
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r ;;;p" r ;;;i, r il,, i;;some practices deperrding on the ob.iectives of their orgunirurln, rprce'co,rstrai.ts. user,s requircrrrcrrrsand tlte type of collection etc. UGC conrmittee in 1957 with.eminent personalities urder tlrechairmanship of Dr' S'R' Ranganathan made comprehensive recomnrendations fbr the sources oflibrary funds' per-capita expenditure on books and other 
'eading 

material, rnaintenance o1'accorrnrsnornts for expenditure, book selection authorjty. book orcleririg p,o".dur.. pronroti'n of reaclinghabits thr'ough open access to stacks' norm.E fbr loss of books. *".-"ai,rg nr, unrvanted or unse^,iccahledoculnents etc' anci worked out nreasures filr stafl, building, infiastruJture, wor.kflorvs aficr surr,el inrthe libra'ies' The committee published a docunrent on "deveropnrerrt of university, aucl college,libraries in r965 fbrnring guicrerines fbr efl'ective ribrary managenrent.
Recently' in view ofthe latest lcrapplications irr libraries, Natiorral Knowledge Conrnrissionissr"red guidelines in 2007 to the libraries regarding t"r."ri..ii"" cleveloprnenr, rnonirorirrg urevaluation olcollection ancl services as fbllow _

* All libraries must maintain a well-rounded core collection, including retbrence rnaterial tosatisly the rcgular needs of its user cotnrnunity. These rnay be supplementecl thr'ugh 
'eru 

orks_and e-resources, to achieve better quaritative ancr quantitutiu" standards.* Library collections are dynamic resources and there should be, therelirre. constant renewitiof materials to ensure that the collection remains relevant to the user sorrrnLrnities.* Except in the case olttational repositories, the weeding out of'books should be a regular.process' Each library should evolve a weeding out poticy, approve<] by the comperenrauthority.
* l-he criteria fbr categorizing libraries.in governnrent and public libraries and graclirrg ot-librarians shtluld be'eviewed keeping in mind factors such as size of collecli<ln. ir',nrcclia*,index (ratio of cun'ent books to total books), users. services and access to electrr.rnic resorrrces

Frrrtherthecclrnmissionntaderec:ontrnenclaticlntocollectslatisticsorr 
l2tclpicsfor.rnonilori'g

and evaluation of library collection, which includes Number of'books withdrawn ficlnr collecr iorrper year.

5. Suggestions and Conclusion
As such there are no prevailing standards or procedur.es fbr weeding out the unusecl b'tilcs.Every library slrould fornr tlreir own policy fbr weeding out the rnater;als in consulration n,ith thesubject experts ancj docuntent it so that it rvill fcrnn a polic-v guiJeline for future operario's.Varalakshmi (2003) while evaluating the stan<jards fbr enhancing trie university and college libr.aricsin LISA and lndia suggested the following related to weeding for tie eflisienr mainrenance of librar.ies-* The weeding policy should be developed to <Jiscarcl pedestrian, outdated, ancj worrr outbooks every 5 years.

* The college library a ffi liated lvith a un iversity has to nra inta in a donn il<lry I ibrarv fbr rc {cr.encepurposes, rvith the coordination of.the university library.
'I'he 

p0pular saying'prevention is better than cure'can alscl be applied Sere as - librariesshtluld alwavs care lbr selectiltg books" journals and ofher materiirr appr.opriate r. the requirt:rrrcrrso1'univel'sitv's clepaflments to avoid ur.l.r, or junk to accumulate in the collection* Faculty slrould be suggested by the library to select books fi.om publisher,s latest cala6gs asper their course l'equirernents rather than choosirrg figrn supplier.s lists to please tlrem.
JOIiRNAL Or:LIBRARI'& INr-ORI'IATION CO|VTNILINI(.'ATION T'ECHNOLOGY (JLICT)
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